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NORTHERN CAPE HIGH SCHOOL 

CYCLE 1: 24 JULY- 7 AUGUST 2020 
 

SKILL 2: READING AND VIEWING 
 

Content: Visual literacy 

  Humorous text, e.g. cartoon/cartoon strip 

  Advertisement 
 

CARTOON/CARTOON STRIP 
[Source: Adapted from DBE, Mind the Gap Paper 1, 2015] 

 

1. When you study cartoons or cartoon strips, ask yourself the following questions: 

  Is the cartoon meant to make me laugh or think seriously about something? 

  What do I notice about the body language of the characters in the cartoon? 

  What do I notice about the font and size of words in the cartoon? 

  What do I notice about the punctuation used? 

  What connections can I make between the words and the drawings? 
 

 

2. Know the meaning of the technical aspects of the cartoon, as it will most probably 

be included in the question. 
 
 
 
 
 

OneMonday at 

Lunch time 
 

A speech bubble is 
a speech in a 

bubble with a tail 
pointing to who is 

talking. 
 

 
 
 
 
 
 
 
 

Like this one? 

 

 
Yes. And that one is a thought 

bubble. You use itwhen you are 
thinking to yourself and not talking 
to anyone. 

 
Get It?                         Mmm, 

I can smell 
hot chips... 

 

 
 
HEY! ARE YOU 
LISTENING 

TO ME?! 
 
 
 
 
 
 
 
 
 
 
 

Yes! 
You don’t need 

to shout! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Punch line

 

 
 
 

Sometimes cartoons 

have speech without a 

bubble, only a tail.



 

3. To answer questions on cartoons, you need to: 
 

 Understand the ‘message’ or point of a serious cartoon (i.e. one that is making a comment 

about something in society that the cartoonist is concerned about) and understand the joke 

in an amusing cartoon. 

 Understand that the way people, animals or objects are drawn in the cartoon affects the 

meaning of the cartoon (for example, body language and facial expressions). 

 Understand how the way words are written in the cartoon (for example, font size, use of 

capital letters and bold type) affects meaning. 

  Understand how punctuation is used to affect the meaning of the cartoon. 
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ACTIVITY1: READNIG AND VIEWIENG 
 

ACTIVITY 1.1: ANALYSING A CARTOON 

[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 

1.1. Read the cartoon and answer the questions that follow. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1.1.1    Name the emotion the guy in front of the computer is experiencing.                            (1) 

 

1.1.2    Refer to the second character in frame one. Explain the emotion he is 
experiencing and mention how his body language supports this emotion?                  (2) 

 

1.1.3    Choose the correct answer and write down only the letter. 
 

In frame two, the second character is … 
A.  confused 
B.  annoyed 
C.  excited 
D.  indifferent                                                                                                            (1) 

 

1.1.4    Write out the contraction in frame three.                                                                       (1) 
 

1.1.5    Complete the following sentence: 
 

In frame three, the character realises that …                                                                (1) 
 

1.1.6    Explain the change occurring in the second character between frame 3 to frame 4 
which visual clue supports your answer?                                                                      (2) 

 

1.1.7    Refer to the last frame. Do you think the first character made a sensible decision, 
explain your opinion.                                                                                                     (2) 

[10]
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ADVERTISEMENT 
[Source: Adapted from DBE, Mind the Gap Paper 1, 2015] 

 

1. When you analyse advertisements, ask yourself the following questions: 

  What is being advertised? 

  Who is likely to be interested in this product? 

  How do the designers try to make the product appealing? 

  Why do they use specific words in the advertisement? 

  What does the picture show and why was it chosen? 
 

2. Know the meaning of the following terms: 

  Slogan: Words that are linked to a product and that are easy to remember (for example, 

“Finger-licking good”). 

 Logo: A visual design, sometimes including letters, words or symbols, that is the official 

sign of a company or organisation (for example, the Nike tick). 

 Font: The style and shape of printed letters, often especially chosen for emphasis in 

advertisements or cartoons. 

 Target market: The type of people an advertisement wants to attract (for example, 

fashionable young people; wealthy business people). 

 Layout: The way the advertisement is set out on the page so that certain words and 

pictures attract attention. 

 Language use: The choice of words and ways of saying things (for example, the use of 

slang to sell jeans to young buyers; formal language used to sell banking services to 

business people; dramatic language used to sell adventure equipment; repetition used to 

make the reader remember the message). 

 Figures of speech: The use of metaphor, simile, hyperbole (great exaggeration), 

onomatopoeia, puns, personification and alliteration (for example, hyperbole and alliteration 

used together: ‘Betty bakes the best buns 

in the world’). 

 Sound devices: Words chosen for the effect of their sounds (for example, onomatopoeia 

and alliteration used together: ‘Shush, baby’s sleeping). 
 

3. To answer questions on advertisements, you need to: 

 Understand what the words in the advertisement mean; and understand what is shown in 

the advertisement drawings or pictures; 

 Pay attention to how the words and the pictures work together to persuade the reader to 

buy a product or do what the advertisement suggests (for example, a road safety 

advertisement may ask that drivers drive slowly); 

  Understand how the layout of the advertisement and the use of fonts attracts the reader’s 

attention; 

  Pay attention to how punctuation has been used; and 

  Notice the use of figures of speech
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ACTIVITY 1.2: ANALYSING AN ADVERTISEMENT 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 
Study the advertisement and answer the questions that follow. 

 

 

TIMELESS 

TATTOOS 
How long have you been searching for the perfect design? 

 

At TIMELESS Tattoos we have the answer… 
and it won’t cost you a cent! 

 

Choose from our immense range of computer-generated designs today! 
Our qualified Design Team will ensure that NO design like yours 

exists on the planet let alone the universe! 
Each design is unique to you and you alone. 

 

Book an appointment at a time convenient to you 
with one of our professional tattoo design artists. 

 

Qualify for a special discount on body designs by bringing this ad with you! 
Don’t delay, contact us today! 

 

Email: timtat@tcm.com or phone us on 009 001 0002 
 

 
 
 

1.2.1    Name the sound device used in the headline of the advertisement: Timeless 
Tattoos.                                                                                                                              (1) 

 
1.2.2    Explain what the word timeless suggests to the reader about the tattoos.                       (1) 

 
1.2.3    Quote one word from the advertisement which informs the reader that they have 

a large number of tattoo patterns to choose from.                                                            (1) 
 
1.2.4    Identify the figure of speech in line 4 – 6.                                                                          (1) 

 
1.2.5    What is the effect of using adjectives like qualified and professional? State two 

points.                                                                                                                                (2) 
 
1.2.6    Explain how the advertiser convinces the reader that he/she is being offered a 

bargain.                                                                                                                              (2) 
 
1.2.7    The advertiser uses exclamation marks five times. How does this punctuation mark 

add to the tone of the advertisement?                                                                               (1) 
 
1.2.8    Why does the advertiser include some designs on the advertisement?                           (1) 

[10]

mailto:timtat@tcm.com
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READING TO SUMMARISE A TEXT 
[Source: Adapted from DBE, Mind the Gap Paper 1, 2015] 

 

SUMMARY WRITING 
 

1. Read the instructions in the question paper carefully to determine what is 

expected/ which seven facts are required. 
 

2. Read the text or article to get a general idea of the subject matter. 
 

3. Then read through it a second time to identify the main points. 

  You can do this paragraph by paragraph. 

 Identify the topic sentences and underline/ highlight it. These are usually the first sentences 

of each paragraph. They give the main idea for the paragraph (with the following sentences 

supporting this main idea). 

 Also look for the concluding sentence in the paragraph, as this often summarises the 

paragraph. 
 

4. Now write the main idea of each paragraph (or section) in one sentence. 

 Use your own words, rather than the author's words. This is important because if you 

quoted verbatim what the author has written, you'll loose marks. 

  Your summary should be written in point form. 

  Number your sentences from 1-7. 

  Write only ONE point per sentence. 

  Always indicate the number of words at the end of your summary. 
 

5. Edit what you wrote. 

 Check for grammar, spelling and punctuation mistakes as you will be penalised for 

language errors. 
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[Source:https://keystoliteracy.com/product/poster-summary-template/]

https://keystoliteracy.com/product/poster-summary-template/
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ACTIVITY 1.3: WRITING A SUMMARY 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 

 

  Summarise the following passage about the origin and growth in popularity of tattoos. 

  Write down seven facts about tattoos. 

  Summarise in point form in 60 – 70 words. 

  Use your OWN words. 

  Do not copy from the text. 

  Write the number of words down at the end of your summary. 
 

 
 

THE ORIGINS AND GROWTH IN POPULARITY OF TATTOOS 
 
According to historians, the Polynesians were the first people to display decorative tattoos. 
Polynesia consists of a large group of islands (such as Samoa, Tahiti and Tonga) in the Pacific 
Ocean, east of New Zealand. The word ‘tattoo’ came from the Polynesian word ‘tatau’ which 
means ‘to write’. 

 
These decorative tattoos were seen by sailors during the 1800s. Tattooing caught on amongst 
these sailors, who were part of early sea exploration, and they brought the trend of using tattoos 
to decorate the body back to Europe. 

 
There have been other uses for tattoos. During Roman times, slave owners put tattoos on their 
slaves to make sure that they could be identified if they ran away. During the Second World War 
in Nazi Germany under the rule of Hitler, prisoners of war had identity numbers tattooed on their 
upper left forearm so that it would be easy to identify any who attempted to escape. 

 
For approximately 100 years only men chose to have tattoos. In the 1900s women followed their 
male counterparts and began to use tattoos as well. By the end of the 20th Century tattoos had 
become a fashion accessory for both men and women and now, in the 21st Century, tattoos are 
extremely popular. 

 
[Source: Adapted from https://thediplomat.com/2016/11/sacred-ink-tattoos-of-polynesia/] 

[10]

https://thediplomat.com/2016/11/sacred-ink-tattoos-of-polynesia/
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SKILL 3: WRITING AND PRESENTING 
 
Make use of the notes on page 6 of this booklet to familiarise yourself with the characteristics of an 
advertisement. 

 
ACTIVITY 2: CREATE AN ADVERTISEMENT 
[Source: https://www.worksheetplace.com/mf_pdf/Critical-literacy-for-Media-7.pdf] 

 

 

2.1      Create an advertisement for any ONE of the following products/items. 

 Make use of the template below to plan your advertisement. 

 For the purpose of this activity, you may include visual elements in the advertisement. 

 Hand in both the planning template and the final written piece.                           [20] 

 
Picture 1                                                                Picture 2 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Picture 3                                                              Picture 4

https://www.worksheetplace.com/mf_pdf/Critical-literacy-for-Media-7.pdf
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When is your product available? Who is your target? (age, gender…)?

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Where can it be 
purchased? 

How will you 
advertise? 

Which mediums will 
you use?

 

What is your 

product ? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Why do people need your product?  

Why is it better than the competitor’s ?
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SKILL 4: LANGUAGE 
 

Content: Paragraph structure- topic sentence and supporting details 

Tenses 
 

 

PARAGRAPH STRUCTURE 
[Source: https://www.time4writing.com/writing-paragraphs/] 

 
Topic Sentence 

A topic sentence needs to grab readers’ attention in order to make them want to continue to read. 

The topic sentence should also give readers an idea of what’s to come. As if that weren’t enough, 

the writer must make sure the topic sentence is well written and free of errors. Remember, what 

makes someone’s writing stand out isn’t always what they say, but also how they say it. 
 

 

Supporting Details 

Without strong and vivid supporting details, it hardly matters what a great topic sentence a writer 

has created for a paragraph. It’s the supporting details, in the form of facts, descriptions, and 

examples, that back up the claim made in that sentence. The supporting details are important 

enough that you could think of them as the real meat of any paragraph. 
 

 

Concluding Sentence 

It is important for students to know how to write a conclusion, whether to drive the final point home 

or to transition to the next point. Writing a conclusion clinches everything mentioned in a 

paragraph. A conclusion may restate the claim in the topic sentence, but now it has all the 

supporting details behind it. Whether the conclusion reinforces the topic or leads into the following 

topic, a paragraph’s concluding sentence plays an important role. 
 

 

Transitional Words 

Using transitional words between sentences builds the unity and coherence of paragraphs. 

Transitional words like next, similarly, or for instance make sentences flow together, showing how 

supporting details build on each other and relate to the topic. Creating this flow with transitional 

words builds the paragraph up to a strong concluding sentence. Unity and coherence makes the 

entire paragraph effective. 

Example: 

also 

in addition 

further 

furthermore 

moreover 

another reason 

likewise 

similarly

 
 

Types of Paragraphs 

Because there are three paragraph types: narrative, descriptive, and expository—the paragraph 

can be used to describe or explain an endless variety of things. 

It’s important to know how to use each paragraph type for the right purpose: 

  narrative paragraphs tell about a scene or event 

  descriptive paragraphs give vivid descriptions of one subject 

  expository paragraphs provide information.

https://www.time4writing.com/writing-paragraphs/
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Paragraph writing template 
[Source: https://www.landmarkoutreach.org/wp-content/uploads/Basic-Paragraph.pdf] 

 
 
 

 

Topic sentence (combine topic and controlling idea):    
 

 
 
 
 
 
 
 
 
 
 
 
 
 

First,    
 
 
 
 
 
 
 
 
 

Also,    
 

 
 
 
 
 
 
 
 
 

Finally,    
 
 
 
 
 
 
 
 

In conclusion,   

https://www.landmarkoutreach.org/wp-content/uploads/Basic-Paragraph.pdf
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ACTIVITY 3: WRITING AND PRESENTING 

ACTIVITY 3.1: PARAGRAPH WRITING 

3.1. Use the template provided and write a paragraph on ONE of the following topics: 

 
  A cosy spot at home. 

  A day in the desert. 

  A helpful person I have met. 

 
ACTIVITY 3.2: ANALYSING A PARAGRAPH 

 
3.2. Read the paragraph and answer the questions that follow. 

 
 
 

There are three reasons why Canada is one of the best countries in the world. First, Canada has 

an excellent health care system. All Canadians have access to medical services at a reasonable 

price. Second, Canada has a high standard of education. Students are taught by well-trained 

teachers and are encouraged to continue studying at university. Finally, Canada's cities are clean 

and efficiently managed. Canadian cities have many parks and lots of space for people to live. As 

a result, Canada is a desirable place to live. 
 
 

 

3.2.1   Underline your topic sentence. 
 
3.2.2   Number your 3 supporting detail sentences. 

 
3.3.3   Circle the transitional words or phrases used. There should be at least two. 

 
3.3.4   Highlight one adjective in each supporting detail sentence. 

 
3.3.5   Put brackets (  ) around any sentences that you think may be faulty in some way. 

 
3.3.6   Underline your concluding sentence. 

 
Does it… 

A.  restate the main idea? 
B.  draw a conclusion? 
C.  state an opinion? 
D.  summarize the information?



 

TENSES 
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ACTIVITY 3.3: TENSES 
[Source: Compiled by: F. Cramer, SES: English, Xhariep, Winters School Activities 2016-2017] 

 

3.3        Fill in the blanks with the correct tense forms of the verbs in the brackets 
 

E.g.     He              ( get ) out of bed when he accidentally              ( step ) on the cat. 
He was getting out of bed when he accidentally stepped on the cat. 

 
3.3.1     The child                ( burn ) himself while he              ( play ) with matches.

His mother    ( apply ) some ointment to the injured area.

 

3.3.2     Lightning              ( strike ) last night and              ( fuse ) all the lights in the house. 
My father              ( inspect ) the damage and              ( call ) in an electrician the next day. 

 
3.3.3     Somebody              ( ask ) for you just now. 

As you              ( be ) out, we              ( tell ) him to come back in the evening. 
 
3.3.4     A very strong wind              ( blow ) when the train arrived at the station. 

It              ( begin ) to rain very heavily just as the passengers              ( get ) off the train. 
 
3.3.5     A burst of applause              ( greet ) him when he              ( appear ) on the stage. 

He                ( be ) out of the limelight for ten years. 
 
3.3.6     Where              ( be ) the rest of the coffee ? 

I              ( drink ) only one cup from the pot. Someone must              ( finish ) up the rest. 
 
3.3.7     We used to work there; but a year ago, the shop              ( close ) down, and we    

( be forced ) to seek employment elsewhere. 
 
3.3.8     He              ( practice ) as a private doctor for twenty years now. 

He              ( say ) that he              ( retire ) from the profession next year. 
 
3.3.9     Since 1967, she              ( live ) in that house. Her father              ( buy ) a new house in Green 

Acres Park, and they              ( shift ) there next month. 
 
3.3.10   Though he              ( win ) a lot of money through gambling, he              ( be ) still not satisfied 

with what he already              ( have ). 
He              ( not realize ) yet that it              ( not pay ) to gamble. 

 
3.3.11   Every night, he              ( take ) a sleeping pill before he              ( go ) to bed. 

He              ( do ) this for the past few years to get himself to sleep. 
 
3.3.12   She              ( sleep ) while we              ( watch ) a film on television last night. 

We            ( try ) to wake her up, but she            ( sleep ) on. This morning, she            ( scold ) 
us for not waking her up. 

 
3.3.13   All the pupils              ( be told ) by their teacher go to the library during the free period. 

I              ( go ) to join them now. 
 
3.3.14   The caretaker              ( lock ) the gates. No one              ( be allowed ) to enter or to leave the 

grounds until the conference              ( be ) over. 
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3.3.15   I              ( try ) to get her on the phone all morning but without any success. I              ( not 
think ) that she              ( hear ) about her lucky win in the lottery.
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ANSWERS TO ACTIVITIES: CYCLE 1 
 

 

ACTIVITY 1.1: ANALYSING A CARTOON 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 

 

1.1.1    love/ infatuation                                                                                                                (1) 
 
1.1.2    dumbfounded/ stunned/ astonished 

He is slapping his hand to his forehead in disbelief.                                                        (2) 
 
1.1.3    B  annoyed                                                                                                                       (1) 

 
1.1.4    You’re - you are                                                                                                                (1) 

 
1.1.5    In frame three, the character realises that he has nothing in common with the 

girl he fell in love with on line.                                                                                      (1) 
 
1.1.6    In frame 3 he is relieved that his friend has come to his senses. It is visible in his 

wide open eyes and his smile. 
In frame 4 he is angry. It is visible in his from, drawn mouth and the “cloud” above 
his head.                                                                                                                           (2) 

1.1.7    Yes, if he gets a tattoo, he will have something in common with the girl and may 
assist him when he responds to her profile on the online dating site. 

OR 
No, a tattoo is a permanent fixture and there is no guarantee that a relationship 
will develop between him and the girl on the online dating site. 

 
 
 

 

(2) 
[10]

 
 

ACTIVITY 1.2: ANALYSING AN ADVERTISEMENT 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 

 

1.2.1    alliteration                                                                                                                          (1) 
 
1.2.2    It will last forever./ It will not get out of fashion.                                                                 (1) 

 
1.2.3    “immense”                                                                                                                          (1) 

 
1.2.4    Hyperbole                                                                                                                          (1) 

 
1.2.5     It provides a sense of professionalism. 

 The tattoos will be of good quality. 

 It guarantees their craftsmanship.                                                                                  (2) 
 
1.2.6    If the reader brings along the advertisement, he/she will receive a special discount.       (2) 

 
1.2.7    The tone is that of excitement. 

The tattoo-artists are excited about the range, uniqueness, quality and affordability 
of their tattoos.                                                                                                                   (1) 

 
1.2.8    The designs are an example of the tattoos they can design for their clients.                   (1) 

[10]
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ACTIVITY 1.3: WRITING A SUMMARY 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 
QUOTATION                                                                 FACT

1 “…Polynesians were the first people to 
display decorative tattoos.” 

 

2     “…tattoos were seen by sailors during the 
1800s. Tattooing caught on amongst these 
sailors,…” 

 

3 “…they brought the trend of using tattoos to 
decorate the body back to Europe.” 

 

4 “…slave owners put tattoos on their slaves 
to make sure that they could be identified if 
they ran away.” 

 

5 “… Nazi…prisoners of war had identity 
numbers tattooed on their upper left 
forearm so that it would be easy to identify 
any who attempted to escape.” 

 

6 “…In the 1900s women followed their male 
counterparts and began to use tattoos…” 

 

7 “…By the end of the 20th Century tattoos 
had become a fashion accessory for both 
men and women…” 

 

8 “… in the 21st Century, tattoos are 
extremely popular.” 

 
Marking the summary 
The summary should be marked as follows: 

 

Mark allocation: 

1 The first people to wear decorative tattoos, 
were Polynesians. 

 

2     In the 1800’s, sailors saw these tattoos and 
started wearing it. 

 

 
3     Sailors introduced these tattoos to 

Europeans. 
 

4     Slaves were tattooed to indicate ownership. 
 

 
 
 

5 Nazi prisoners were tattooed with an 
identifying number to discourage escape 
attempts. 

 

 
6     Women started getting tattoos in the 1900s. 
 

 
7 Tattoos became fashionable amongst both 

sexes by the 20th  century. 
 

 
8     Tattoos are currently very popular. 

 
(61 words)

  7 marks for 7 points (1 mark per main point) 

  3 marks for language 

  Total marks: 10 
 

Distribution of language marks when candidate has not quoted verbatim: 

  1–3 points correct: award 1 mark 

  4–5 points correct: award 2 marks 

  6–7 points correct: award 3 marks 
 

Distribution of Language marks when candidate has quoted verbatim: 

  6–7 quotations: award no language  mark 

  1–5 quotations: award 1 language mark 
 

NOTE: 
Word Count 

  Markers are required to verify the number of words used. 
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 Do not deduct any marks if the candidate fails to indicate the number of words used, or if 

the number of words used is indicated incorrectly. If the word limit is exceeded, read up to 
the last sentence above the stipulated upper limit and ignore the rest of the summary.
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ACTIVITY 2: CREATE AN ADVERTISEMENT 
[Source: https://www.worksheetplace.com/mf_pdf/Critical-literacy-for-Media-7.pdf] 

 
Ask if the advertisement is: 

 Striking. With the general public flooded with hundreds of advertisements every day, 

the ad must have something in them that would grab the reader's attention. 
 Interesting. Does the ad hold the public's interest that makes them care about reading the 
content? 

  Expressive 

  Relevant 

  Inviting 

  Accessible 

  Memorable 

 
Use the rubric for shorter transactional texts, included in this document,  to assess the learner 
response.                                                                                                                                      [20] 

 
ACTIVITY 3.1: PARAGRAPH WRITING 

 
3.1. Assess the learners paragraphs against the criteria and template provided. 

 
ACTIVITY 3.2: ANALYSING A PARAGRAPH 

 
 
 

There are three reasons why Canada is one of the best countries in the world. 1){First, Canada 

has an excellent health care system.} All Canadians have access to medical services at a 

reasonable price. 2) {Second, Canada has a high standard of education.} Students are taught by 

well-trained teachers and are encouraged to continue studying at university.3) Finally, Canada's 

cities are clean and efficiently managed. Canadian cities have many parks and lots of space for 

people to live. As a result, Canada is a desirable place to live. 
 
 

 

3.2.1   There are three reasons why Canada is one of the best countries in the world. 
 

3.2.2   1)First, Canada has … 
2) Second, Canada has a high…. 
3) Finally, Canada's cities are… 

 

3.3.3   First 
Second 
Finally 
As a result 

 

3.3.4   excellent 
reasonable 
high 
well-trained 
clean 

 

3.3.5   Firstly … Secondly 
 

3.3.6   As a result, Canada is a desirable place to live. 

B  draw a conclusion
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ACTIVITY 3.3: TENSES 
[Source: Compiled by: F. Cramer, SES: English, Xhariep, Winters School Activities 2016-2017] 

 

3.3.1     The child burnt himself while he played with matches. 
His mother applied some ointment to the injured area. 

 
3.3.2     Lightning stroke last night and fused all the lights in the house. 

My father inspected the damage and called in an electrician the next day. 
 
3.3.3     Somebody has asked for you just now. 

As you were out, we told him to come back in the evening. 
 
3.3.4     A very strong wind was blowing when the train arrived at the station. 

It began to rain very heavily just as the passengers got off the train. 
 
3.3.5     A burst of applause greeted him when he appeared on the stage. 

He was out of the limelight for ten years. 
 
3.3.6     Where is the rest of the coffee ? 

I drank only one cup from the pot. Someone must have finis 
hed up the rest. 

 
3.3.7     We used to work there; but a year ago, the shop closed down, and we were forced 

to seek employment elsewhere. 
 
3.3.8     He is practicing as a private doctor for twenty years now. 

He says that he will retire from the profession next year. 
 
3.3.9     Since 1967, she has been living in that house. Her father bought a new house in Green 

Acres Park, and they will shift here next month. 
 
3.3.10   Though he won a lot of money through gambling, he is still not satisfied with what he already 

has 
He does not realise yet that it does not pay to gamble. 

 
3.3.11   Every night, he takes a sleeping pill before he goes to bed. 

He did this for the past few years to get himself to sleep. 
 
3.3.12   She slept while we were watching a film on television last night. 

We tried to wake her up, but she slept on. This morning, she scolded us for not waking her 
up. 

 
3.3.13   All the pupils were told by their teacher to go to the library during the free period. 

I am going to join them now. 
 
3.3.14   The caretaker locked the gates. No one is allowed to enter or to leave the grounds until the 

conference is over. 
 
3.3.15   I tried to get her on the phone all morning but without any success. I do not think that she 

heard about her lucky win in the lottery.
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CYCLE 2: 11-21 AUGUST 2020 
 

SKILL 2: READING AND VIEWING 
 
Content: Reading to summarise a text. 

 

 
SUMMARY WRITING 

 
Note: Refer to the notes on summary writing on page 9 of this booklet. 

 
ACTIVITY 1: SUMMARY WRITING 
[Source: NW Province, June Paper 1, 2019] 

 
Read the passage below and summarize the SEVEN ways you can save money. 

 

INSTRUCTIONS 
 

1)  Your summary must be written in point form. 

2)  List your SEVEN points in full sentences, using no more than 70 words. 

3)  Number your sentences from 1 to 7. 

4)  Write only ONE point per sentence. 

5)  Use your OWN words as far as possible. 

6)  Indicate the total number of words you have used in brackets at the end. 
 

GENERAL MONEY SAVING TIPS 

In this current economic crunch, here are some good, practical ways to spend your money wisely. 

Use cash for non-bill spending such as eating out, petrol, and groceries.  Spending cash makes your 
money more real, and prevents you from overspending.  Put your cash in envelopes each month and 
mark them clearly for their purposes.  When they are empty, that means your money is spent. 

 
If you cannot afford to put R1000 away a month to save, start by putting R50 – R100 away every 
week.  You will not really feel the loss but the reward will pay off at the end of the month. 

 
Do not get catalogues or emailed announcements from companies trying to sell you stuff.  Their 
announcements of sales or cool new products make it very tempting to buy something you do not 
need. 

 
You could save a lot of money by just running around the block, track or on the road and maybe by 
buying some simple weights and bars.  Other exercises, push-ups, squats, lunges can be done at 
home instead of paying an expensive monthly fee for services you do not use. 

 
Eat at home.  Make home-made pizzas with a ready–made crust, some sauce, cheese and veggies. 
Staying home and cooking is much cheaper than eating out.  Also, the most overprized item is 
popcorn, so do it yourself at home.  Not only is it healthier, but also a great way to bond with the 
family and have family nights. 

 
[Source:  “How to save money” by P. Burk, 2015] 

 

 

[10]



Page 25 
NALEDI SUB DISTRICT GRADE 11 EFAL  27 July-24 August 2020  

SKILL 3: WRITING AND PRESENTING 
 
Content: Argumentative essay: for and against a proposal/motion 

Focus on the writing process: Planning, drafting, revision, editing 
and presenting. 

 
ARGUMENTATIVE ESSAY 
[Source: DBE Guideline for teaching and writing essays and transactional texts, Grade 10-12 and 

Adapted from https://www.theclassroom.com/five-parts-argumentative-essay-12064227.html] 
 

In an argumentative essay, the writer has a specific opinion or viewpoint and argues to defend or 

motivate his or her position. The opinion of the writer should be clear throughout. This is a 

subjective essay in which the writer tries to convince the reader to share his or her point of view. 
 

Examples topics 

Television kills creativity. Do you agree? 

The future of South Africa depends on foreign investment. Give your view. 
 

Consider the following when writing an argumentative essay: 

  The essay should start with the writer’s view of the topic in an original and striking way. 

  The writer should give a range of arguments to support and substantiate his or her view. 

  The writer focuses on points for OR against a statement. 

  An argumentative essay can be subjective and strong opinions are expressed. 

  A variety of rhetorical devices and persuasive techniques should be used. 

  The language used is emotive and can be emotional but should not be rude. 

  The conclusion should be a strong, clear and convincing statement of the writer’s opinion. 
 

Structure 

A five-paragraph or a five-part argumentative essay tallows you how to present your claim 

clearly and confidently, while backing your view with solid evidence from credible research 

materials. The five parts include a strong introductory paragraph with a clear thesis, three body 

paragraphs substantiated with detailed evidence, and a compelling conclusion. You should also 

use transitional words and phrases to guide readers through your arguments. 
 

1. A Well-Structured Thesis 

Write an introductory paragraph that introduces your argument and explains why readers should 

be interested in your topic. You must get to the point quickly and gain your readers' interest right 

from the start. Include a concise, well-constructed thesis statement in your introductory paragraph 

that explains what you'll be arguing. A thesis statement is often the last sentence in an 

introduction. When arguing a theory or an issue, incorporate background information and explain 

its relevance. 
 

2-4. Supporting Body Paragraphs 

Develop three distinct, yet unified, body paragraphs to support the claims in your thesis. For 

example, if you're arguing that standardized tests don't accurately represent a learner’s academic 

strengths or problem-solving capabilities, one body paragraph might discuss the shortcomings of 

common tests, another might explain why some academic skills and abilities aren't represented by 

these tests and a third why some learners struggle to perform well on timed tests, despite their 

knowledge and understanding of the material.

https://www.theclassroom.com/five-parts-argumentative-essay-12064227.html
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Create a topic sentence that clearly explains the objective for each body paragraph. Use specific 

examples from reliable resources, such as academic journals, peer reviews and professional 

commentaries, to back your views. Address counterarguments in the body of your essay -- always 

treating opposing viewpoints with courtesy and respect -- and explain how those arguments don't 

hold up. 
 

5. Your Persuasive Conclusion 

Create a compelling conclusion that brings your argument to a close. Don't introduce new 

information in your conclusion. Explain how your evidence clearly supports your arguments and 

why your thesis is well-founded, logical and credible. The conclusion will leave readers with a 

lasting impression of your essay. Challenge readers to consider your viewpoints, using 

passionate, persuasive language to make your closing remarks. 
 

 

Transitional Phrases 

Incorporate transitional words and phrases throughout your paper to unify your five paragraphs. 

Otherwise, your paper will seem short, abrupt and choppy. Opt for transitional words and phrases, 

such as similarly, on the same note, in agreement with, contrarily, in support of, to back the 

argument, equally important, nevertheless, with this in mind, provided that, for example, all things 

considered and given these points to add continuity, flow and readability to your argumentative 

essay. 
 

 

ACTIVITY 2: WRITE AN ARGUMENTATIVE ESSAY 
 

 

2.1.     Write an argumentative essay of between 250 and 300 words in length on ONE of the 

following topics. 

Write down the number and title of the essay you have chosen. 

You must plan (e.g. using a mind map/diagram/flow chart/key words), edit and proofread 

your work. The plan must appear BEFORE the final text. You may make use of the 

planning template on the next page. 
 

2.1.1   Has the internet positively or negatively impacted human society? 

2.1.2   Should sports be segregated by gender? 

2.1.3   Should minors be able to purchase birth control without parental consent? 

2.1.4   Should people in prison be allowed to vote? 

2.1.5   Should graffiti be considered art or vandalism? 

 
 
 
 
 
 
 
 

[50]
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ARGUMENTATIVE ESSAY PLANNING TEMPLATE 
[Source: https://paperfreeclass.net/essay-writing/]

https://paperfreeclass.net/essay-writing/
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SKILL 4: LANGUAGE 
 

Content : Synonyms and Antonyms, Homonyms and homophones, Parts of speech, Active 

and passive voice, Question tags 
 

SYNONYMS and ANTONYMS 
[Source: https://teachingresources.co.za/product/english-poster-set-synonyms-antonyms-and-homophones/] 

 

 
 

 

HOMONYMS and HOMOPHONES

https://teachingresources.co.za/product/english-poster-set-synonyms-antonyms-and-homophones/


 

PARTS OF SPEECH 
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ACTIVE AND PASSIVE VOICE 
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QUESTION TAGS 
[Source: https://www.perfect-english-grammar.com/tag-questions.html] 

 
Tag questions (or question tags) turn a statement into a question. They are often used for 

checking information that we think we know is true. 
 

 

Tag questions are made using an auxiliary verb (for example: be or have) and a subject pronoun 

(for example: I, you, she). Negative question tags are usually contracted: It's warm today, isn't it 

(not 'is it not') 
 

 

Usually if the main clause is positive, the question tag is negative, and if the main clause 

is negative, it's positive. For example: It's cold (positive), isn't it (negative)? And: It isn't cold 

(negative), is it (positive)? 
 

 

If the main clause has an auxiliary verb in it, you use the same verb in the tag question. If there is 

no auxiliary verb (in the present simple and past simple) use do / does / did (just like when you 

make a normal question). 

There is one weird exception: the question tag after I am is aren't I. 

For example: I'm in charge of the food, aren't I? 
 

 

Positive sentences, with negative tags 
 

 

Present simple 'be'                                She is Italian, isn't she? 
 

Present simple other verbs               They live in London, don't they? 

Present continuous                              We're working tomorrow, aren't we? 

Past simple 'be'                                       It was cold yesterday, wasn't it? 

Past simple other verbs                      He went to the party last night, didn't he? Past 

continuous                                     We were waiting at the station, weren't we? 

Present perfect                                       They've been to Japan, haven't they? 

Present perfect continuous               She's been studying a lot recently, hasn't she? 

Past perfect                                              He had forgotten his wallet, hadn't he? 

Past perfect continuous                      We'd been working, hadn't we? 

Future simple                                         She'll come at six, won't she? 

Future continuous                                They'll be arriving soon, won't they? 

Future perfect                                         They'll have finished before nine, won't they? 

Future perfect continuous                 She'll have been cooking all day, won't she? 

Modals                                                       He can help, can't he? 

Modals                                                       John must stay, mustn't he?

https://www.perfect-english-grammar.com/tag-questions.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-continuous.html
https://www.perfect-english-grammar.com/present-continuous.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-continuous.html
https://www.perfect-english-grammar.com/past-continuous.html
https://www.perfect-english-grammar.com/past-continuous.html
https://www.perfect-english-grammar.com/present-perfect.html
https://www.perfect-english-grammar.com/present-perfect.html
https://www.perfect-english-grammar.com/present-perfect-continuous.html
https://www.perfect-english-grammar.com/present-perfect-continuous.html
https://www.perfect-english-grammar.com/past-perfect.html
https://www.perfect-english-grammar.com/past-perfect.html
https://www.perfect-english-grammar.com/past-perfect-continuous.html
https://www.perfect-english-grammar.com/past-perfect-continuous.html
https://www.perfect-english-grammar.com/simple-future.html
https://www.perfect-english-grammar.com/simple-future.html
https://www.perfect-english-grammar.com/future-continuous.html
https://www.perfect-english-grammar.com/future-continuous.html
https://www.perfect-english-grammar.com/future-perfect.html
https://www.perfect-english-grammar.com/future-perfect.html
https://www.perfect-english-grammar.com/future-perfect-continuous.html
https://www.perfect-english-grammar.com/future-perfect-continuous.html
https://www.perfect-english-grammar.com/modal-verbs.html
https://www.perfect-english-grammar.com/modal-verbs.html
https://www.perfect-english-grammar.com/modal-verbs.html
https://www.perfect-english-grammar.com/modal-verbs.html


Page 30 
NALEDI SUB DISTRICT GRADE 11 EFAL  27 July-24 August 2020  

Negative sentences, with positive tags 
 

 

Present simple 'be'                               We aren't late, are we? 
 

Present simple other verbs               She doesn't have any children, does she? 
 

Present continuous                              The bus isn't coming, is it? 
 

Past simple 'be'                                      She wasn't at home yesterday, was she? 

Past simple other verbs                      They didn't go out last Sunday, did they? 

Past continuous                                     You weren't sleeping, were you? 

Present perfect                                      She hasn't eaten all the cake, has she? 

Present perfect continuous              He hasn't been running in this weather, has he? 
 

Past perfect                                             We hadn't been to London before, had we? 

Past perfect continuous                     You hadn't been sleeping, had you? 

Future simple                                         They won't be late, will they? 

Future continuous                                He won't be studying tonight, will he? 
 

Future perfect                                        She won't have left work before six, will she? 

Future perfect continuous                He won't have been travelling all day, will he? 

Modals                                                       She can't speak Arabic, can she? 

Modals                                                       They mustn't come early, must they?

https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-simple.html
https://www.perfect-english-grammar.com/present-continuous.html
https://www.perfect-english-grammar.com/present-continuous.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-simple.html
https://www.perfect-english-grammar.com/past-continuous.html
https://www.perfect-english-grammar.com/past-continuous.html
https://www.perfect-english-grammar.com/present-perfect.html
https://www.perfect-english-grammar.com/present-perfect.html
https://www.perfect-english-grammar.com/present-perfect-continuous.html
https://www.perfect-english-grammar.com/present-perfect-continuous.html
https://www.perfect-english-grammar.com/past-perfect.html
https://www.perfect-english-grammar.com/past-perfect.html
https://www.perfect-english-grammar.com/past-perfect-continuous.html
https://www.perfect-english-grammar.com/past-perfect-continuous.html
https://www.perfect-english-grammar.com/simple-future.html
https://www.perfect-english-grammar.com/simple-future.html
https://www.perfect-english-grammar.com/future-continuous.html
https://www.perfect-english-grammar.com/future-continuous.html
https://www.perfect-english-grammar.com/future-perfect.html
https://www.perfect-english-grammar.com/future-perfect.html
https://www.perfect-english-grammar.com/future-perfect-continuous.html
https://www.perfect-english-grammar.com/future-perfect-continuous.html
https://www.perfect-english-grammar.com/modal-verbs.html
https://www.perfect-english-grammar.com/modal-verbs.html
https://www.perfect-english-grammar.com/modal-verbs.html
https://www.perfect-english-grammar.com/modal-verbs.html
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ACTIVITY 3: LANGUAGE STRUCTURES AND CONVENTIONS 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 
Read the text and answer the questions. 

 

 

MORE ABOUT TATTOOS 
 

The use and meaning of tattoos varies in different places and different cultures. 
In the Maori culture, tattoos on the face would show a person’s social position and status in 
the tribe. 

 

 
 

3.1.     Rewrite the headline MORE ABOUT TATTOOS as a full sentence.                                   (1) 
 
3.2.     The phrase “tattoos on the face” can be expressed in a shorter form: (face) tattoos. 

Give the correct form of the word in brackets.                                                                     (1) 
3.3.     Provide a synonym for the word ‘position’ in the phrase ‘social position’.                           (1) 

 
3.4.     Fill in suitable prepositions in the following sentence: 

A tattoo can be a symbol (a) a person’s religion, a decoration (b) bravery or to celebrate 
rites (c) passage.                                                                                                                 (3) 

 
3.5.     Rewrite the following sentence in the passive form: 

Slave owners tattooed slaves to identify them.                                                                   (2) 
 
3.6.     The following sentences contain three errors. Make the necessary corrections. 

Even animal’s are subjected to a form of tattooing. Farmers brand there cattle with 
a hot iron witch has the initials of the farmer or logo of the farm on it.                                (3) 

 
3.7.     Select suitable words from those listed in the text box below to complete the following: 

 
hoping           loving     romance      romantic     erasing     eradicating            hopefully 

 

 

Today tattoos are used for artistic and cosmetic reasons as well. For (a) reasons, a 
person may tattoo the name of his or her girlfriend or boyfriend on his or her body. 
(b) laser treatment will be successful in (c) the name if the parties decide 
that they no longer love each other!                                                                                    (3) 

 
3.8.     Rewrite the following sentence into a tag question. 

She got a tattoo.                                                                                                                  (1) 
 
3.9.     What part of speech is the word tattoos in the following sentence? 

I have four tattoos, but I have to hide them.                                                                        (1) 
 
3.10.   Turn the word tattoo into a verb, by writing it in a sentence.                                               (1) 

 
3.11.   Identify and correct the spelling error as it was tattooed on a guy’s arm. 

“You only life once.”                                                                                                             (1) 
 
3.12.   Use the homonym of “show” (line 2) in a sentence to indicate a difference in meaning.    (2) 

[20]
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ANSWERS TO ACTIVITIES: CYCLE 2 
 
ACTIVITY 1: SUMMARY WRITING 
[Source: NW Province, June Paper 1, 2019] 

 
QUOTATIONS                                                      FACTS 

1 “ Use cash for non-bill spending …”        1     Use cash to prevent you from 
overspending.

2 “Put your cash in envelopes each 
month and mark them clearly for their 
purposes.” 

3     “… start by putting R50-R100 away 
every week.” 

4 “Do not get catalogues or emailed 
announcements from companies 
trying to sell you stuff.” 

5 “You could save a lot of money by just 
running around the block …instead of 
paying an expensive monthly fee for 
services you do not use.” 

2 Allocate money to cover specific 
expenses to prevent you from 
spending it on unplanned purchases. 

3 Save small amounts of money on a 
weekly basis. 

4 Do not react to advertisements from 
companies to prevent yourself from 
buying unnecessary items. 

5 Do not spend money on monthly 
memberships at health facilities, but 
rather engage in cheap activities like 
running around the block.

6 “Eat at home.”                                          6     Do not buy take-away food or eat out 
at restaurants because eating at home 
is cheaper.

7 “Also, the most overprized item is 
popcorn, so do it yourself at home.” 

7 Make your own snacks like popcorn as 
it is overpriced in shops.

 

 
Marking the summary 
The summary should be marked as follows: 

 

Mark allocation: 

  7 marks for 7 points (1 mark per main point) 

  3 marks for language 

  Total marks: 10 
 

Distribution of language marks when candidate has not quoted verbatim: 

  1–3 points correct: award 1 mark 

  4–5 points correct: award 2 marks 

  6–7 points correct: award 3 marks 
 

Distribution of Language marks when candidate has quoted verbatim: 

  6–7 quotations: award no language  mark 

  1–5 quotations: award 1 language mark 
 

NOTE: 
 
Word Count 

  Markers are required to verify the number of words used. 

 Do not deduct any marks if the candidate fails to indicate the number of words used, or if 

the number of words used is indicated incorrectly. If the word limit is exceeded, read up to 
the last sentence above the stipulated upper limit and ignore the rest of the summary.
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ACTIVITY 2: WRITE AN ARGUMENTATIVE ESSAY 
 

 

Use the rubric for the marking of essays included in this booklet to assess the learner written 
pieces. 

  Learners are required to respond to the topic set. The body of the response should be 

250 – 300 words in length. 

  The language, register, style and tone must be appropriate to the context.             [50] 
 
 
 

ACTIVITY 3: LANGUAGE STRUCTURES AND CONVENTIONS 
[Source: Danica v/d Berg, Warmbad HS, English HL/FAL FET Teachers, FB] 

 

 

3.1       Read more about tattoos. / Learn more about tattoos.                                                      (1) 
 
3.2       facial                                                                                                                                  (1) 

 
3.3       standing / status                                                                                                                (1) 

 
3.4       a) of 

b) for 
c) of 

 
3.5       Slaves were tattooed (by slave owners) to identify them. 

[One mark for correct word order. 
One mark for correct form of the verb.]                                                                             (2) 

 
3.6       Even animals are subjected to a form of tattooing. Farmers brand their cattle with 

a hot iron which has the initials of the farmer or logo of the farm on it. 
 

animal’s – animals 
there – their 
witch - which                                                                                                                      (3) 

 
3.7       a) romantic 

b) Hopefully 
c) erasing                                                                                                                           (3) 

 
3.8       She got a tattoo, didn’t she?                                                                                              (1) 

 
3.9       common noun                                                                                                                    (1) 

 
3.10     Please tattoo a picture of a heart on my arm.                                                                  (1) 

 
3.11     life - live                                                                                                                             (1) 

 
3.12     A play or a musical on stage is usually called a show.                                                     (2) 

[20]
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ADDENDUMS 
 
 

 

Key word 

INSTRUCTION WORDS 

Meaning

analyse         Break up into separate parts and discuss, examine, interpret, explore and 
investigate each part. Say how each part is important. Explain how the 
parts are linked or related. 

apply             Use in practical way. When you apply you show in a practical way what 
your understanding is. Use your knowledge and understanding of the 
topic to make it relevant to a situation, issue or problem. 

assess          Judge or estimate the nature, quality or value of something. Make a value 
judgement that you justify by giving reasons. 

calculate       You need to get to an answer by using numbers. You will add, subtract, 
multiply or divide numbers to reach an answer. 

comment      Give your opinion on, explain or criticise. Make a judgement based upon 
the evidence. 

compare       Look at two or more things. Identify similarities and differences. See how 
they are the same, and how they are different. Focus more on similarities 
than differences. 

complete      Add the missing information. 

consider       Think about and give your opinion. 

contrast        Focus on the differences between two or more things. Show them in 
opposition to each other. 

create            Put together ideas or parts to develop an original idea; engage in creative 
thinking; offer a novel or new suggestion or item. 

criticise         You need to make judgements to show your own ideas and evaluation.
critically 
analyse 

Show approval or disapproval, or find mistakes or faults, and merits or 
good aspects; give reasons.

define            You need to give the exact meaning of the term or words. Definitions are 
short and exact. This is not a discussion. 

describe       Give an account of something where you recall what you have learned or 
state what you observed. 

determine     Find out the facts. For example, determine how many learners in Grade 
11 do physical exercise more than four times a week. 

discuss         Write about something; compare a number of possible views about an 
issue or problem. Debate, consider, and argue the issues. Include 
comparisons and contrasts, look at pros and cons. Say what you think 
about the topic. Give a full answer in sentences, not just a list in point 
form. Always give a conclusion.

do you 
think 

Give your OWN opinions about an issue or problem. Pay attention to the 
reason you give and arguments you offer; you will not be given marks just 
for an opinion. Provide well-reasoned or logical reasons for your opinions, 
based on facts.

enumerate    This is the same as list. Give a number of points.
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evaluate        Give your own opinion and /or the opinions of others. Give evidence to 
support your evaluation. Give an indication of the amount, quality or value 
of something. Compare a number of possible views about an issue or 
problem. Make judgements based on facts. 

examine        Carefully look at something and in detail so you can comment on it. Break 
down an issue or problem into smaller parts to understand it. Then 
explain what you have learned. 

explain          Give details, describe, make clear, make it understandable. Make 
something plain or simplify. Describe in detail so that it can be 
understood. Always give examples when you are asked to explain. 

give               You supply, provide, present, or offer information. 
 

identify         Recognise and name someone or something; to say who or what they 
are. 

illustrate       Give realistic examples. Explain very clearly. You can use examples and 
comparisons. 

interpret        Show your understanding of the topic, comment on it, give examples. 
Describe relationships, explain the meaning.

in your 
opinion 

This asks you what you think about something or feel about something. 
For example, in your opinion do the youth do enough to celebrate Youth 
Day on the 16th of June?

list                 Give a short list of the points. State in the shortest way. Be brief. Do not 
discuss or write an essay. Usually you write items one below the other in 
a list. 

match            Find things that go together; find things that are similar or connected to 
each other. 

measure       Find the size, quantity, etc. of something. Judge the importance, value or 
effect of something. 

mention        Write about something without explaining. There should be no detail; 
keep it brief. 

name             Similar to mention; give a brief answer without long explanations. 
 

outline          Summarise, describe main ideas and core points, concepts or events. 
Give an overview. 

prove             Give the facts to support the issue. 
 

state              Explain exactly and clearly as it is. 
 

suggest        Give possible reasons or ideas. These must be believable; they do not 
necessarily have to be proven to work. 

summarise   Give a very short and brief account. Include a short conclusion. Do not 
give unnecessary details.
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ASSESSMENT RUBRIC FOR ESSAY – FIRST ADDITIONAL LANGUAGE [50 MARKS] 

 
Criteria                         Exceptional                      Skilful                        Moderate                   Elementary                  Inadequate

CONTENT & 28–30                                          22–24                                          16–18                                          10–12                                            4–6

PLANNING 
 
(Response and ideas) 

Organisation of ideas for 
planning; 
Awareness of purpose, 
audience and context 

 
30 MARKS 

-Outstanding/Striking response 

beyond normal expectations 
-Intelligent, thought- 
provoking and mature ideas 
-Exceptionally well organised 
and coherent (connected), 
including introduction, body 
and conclusion/ending 

-Very well-crafted response 

-Fully relevant and interesting 

ideas with evidence of 
maturity 
-Very well organised and 
coherent (connected), 
including 
introduction, body and 
conclusion/ending 

-Satisfactory response 

-Ideas are reasonably coherent 

and convincing 
-Reasonably organised and 
coherent, including 
introduction, body and 
conclusion/ending 

-Inconsistently coherent 

response 
-Unclear ideas and unoriginal 
-Little evidence of organisation 
and coherence 

-Totally irrelevant response 

-Confused and unfocused ideas 
-Vague and repetitive 
-Unorganised and incoherent

25–27                                          19–21                                          13–15                                            7–9                                              0–3

-Excellent response but lacks 

the exceptionally striking 

qualities of the 
outstanding essay 
-Mature and intelligent ideas 
-Skilfully organised and coherent 

(connected), including 
introduction, body and 
conclusion/ending 

-Well-crafted response 
-Relevant and interesting 
ideas 
-Well organised and coherent 

(connected), including 
introduction, body and 

conclusion 

-Satisfactory response but some 
lapses in clarity 
-Ideas are fairly coherent and 
convincing 
-Some degree of organisation 
and coherence, including 
introduction, body and 
conclusion 

-Largely irrelevant response 
-Ideas tend to be 
disconnected and confusing 
-Hardly any evidence of 

organisation and coherence 

-No attempt to respond to the 
topic 
-Completely irrelevant and 
inappropriate 
-Unfocused and muddled

LANGUAGE, STYLE & 14–15                                          11–12                                            8–9                                              5–6                                               0–3

EDITING 
 
Tone, register, style, 

vocabulary appropriate 
to purpose/effect and 

context; 

Word choice; 
Language use and 

conventions, 

punctuation, grammar, 

-Tone, register, style and 

vocabulary highly appropriate to 
purpose, audience and context 
-Language confident, 
exceptionally impressive 
-Compelling and rhetorically 
effective in tone 
-Virtually error-free in 
grammar and spelling 
-Very skilfully crafted 

-Tone, register, style and 

vocabulary very appropriate 
to purpose, audience and 

context 
-Language is effective and a 
consistently        appropriate 
tone is used 
-Largely        error-free        in 
grammar and spelling 
-Very well crafted 

-Tone, register, style and 

vocabulary appropriate to 
purpose, audience and context 
-Appropriate use of language to 
convey meaning 
-Tone is appropriate 
-Rhetorical devices used to 
enhance content 

-Tone, register, style and 

vocabulary less appropriate to 
purpose, audience and context 
-Very basic use of language 
-Tone and diction are 
inappropriate 
-Very limited vocabulary 

-Language incomprehensible 

-Tone, register, style and 

vocabulary not appropriate to 

purpose, audience and context 
-Vocabulary limitations so 
extreme as to make 
comprehension impossible

spelling 13                                                 10                                                 7                                                  4

 

15 MARKS 
-Language excellent and 
rhetorically effective in tone 
-Virtually error-free in 
grammar and spelling 
-Skilfully crafted 

-Language engaging and 
generally effective 
-Appropriate and effective 
tone 
-Few errors in grammar and 
spelling 
-Well crafted 

-Adequate use of language with 
some inconsistencies 
-Tone generally appropriate and 
limited use of rhetorical devices 

-Inadequate use of language 
-Little or no variety in sentence 
-Exceptionally limited 
vocabulary

STRUCTURE                                                        5                                                   4                                                  3                                                  2                                                 0–1
 

Features of text; 
Paragraph development 

and sentence construction 
5 MARKS 

-Excellent development 
of topic 

-Exceptional detail 

-Sentences, paragraphs 
exceptionally well-
constructed 

-Logical development of 
details 
-Coherent 

-Sentences, paragraphs logical, 
varied 



 

-Relevant details 
developed 

-Sentences, paragraphs 

well- constructed 
-Essay still makes sense 

-Some valid points 
-Sentences and paragraphs 

faulty 
-Essay still makes some sense 

-Necessary points 
lacking 

-Sentences and 

paragraphs faulty 
-Essay lacks sense
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ASSESSMENT RUBRIC FOR LONGER TRANSACTIONAL TEXT – FIRST ADDITIONAL LANGUAGE [30 MARKS] 

 
Criteria                     Exceptional                      Skilful                        Moderate                    Elementary                  Inadequate

CONTENT, PLANNING 15–18                              11–14                               8–10                                 5–7                                  0–4

& FORMAT 
 
Response and ideas; 
Organisation of ideas 
for planning; 
Purpose, audience, 
features/conventions 
and context 

 
18 MARKS 

-Outstanding response 
beyond normal 
expectations 
-Intelligent and 
mature ideas 
-Extensive knowledge of 
features of the type of 
text 
-Writing maintains focus 
-Coherence in content 
and ideas 
-Highly elaborated and 
all details support the 
topic 
-Appropriate and 
accurate format 

-Very good response 
demonstrating good 

knowledge of features 
of the type of text 
-Maintains focus – no 
digressions 
-Coherent in content 
and ideas, very well 
elaborated and details 
support topic 
-Appropriate format 
with minor inaccuracies 

-Adequate response 
demonstrating 

knowledge of features 
of the type of text 
-Not completely focused 
– some digressions 

-Reasonably coherent 

in content and ideas 
-Some details support 
the topic 
-Generally appropriate 
format but with some 
inaccuracies 

-Basic response 
demonstrating some 

knowledge of features 
of the type of text 
-Some focus but writing 
digresses 
-Not always coherent in 
content and ideas 
-Few details support the 
topic 
-Necessary rules of 
format vaguely applied 
-Some critical 
oversights 

-Response  reveals  no 
knowledge of features 
of the type of text 
-Meaning obscure with 
major digressions 
-Not coherent in 
content and ideas 
-Very few details 
support the 
topic 
-Necessary rules of 
format not applied

LANGUAGE, STYLE & 10–12                                8–9                                  6–7                                  4–5                                  0–3

EDITING 
 
Tone, register, style, 
purpose/effect, 

audience and context; 
Language use and 
conventions; 
Word choice; 

Punctuation and 
spelling 

 

12 MARKS 

-Tone, register, style 
and vocabulary highly 
appropriate to purpose, 

audience and context 
-Grammatically 
accurate and well- 
constructed 

-Virtually error-free 

-Tone, register, style 
and vocabulary very 
appropriate to purpose, 

audience and context 
-Generally 
grammatically accurate 
and well-constructed 
-Very good vocabulary 
-Mostly free of errors 

-Tone, register, style 
and vocabulary 
appropriate to purpose, 

audience and context 
-Some grammatical 
errors 
-Adequate vocabulary 
-Errors do not impede 
meaning 

-Tone, register, style 
and vocabulary less 
appropriate to purpose, 

audience and context 
-Inaccurate grammar 
with numerous errors 
-Limited vocabulary 

-Meaning obscured 

-Tone, register, style 
and vocabulary do not 
correspond to purpose, 

audience and context 
-Error-ridden and 
confused 
-Vocabulary not suitable 

for purpose 
-Meaning seriously 
impaired
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MARK RANGE                              25–30                              19–23                              14–17                               9–12                                 0–7
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ASSESSMENT RUBRIC FOR SHORTER TRANSACTIONAL TEXT – FIRST ADDITIONAL LANGUAGE [20 MARKS] 

 
Criteria                     Exceptional                      Skilful                        Moderate                    Elementary                  

Inadequate
CONTENT, PLANNING 10–12                                8–9                                  6–7                                  4–5                                  0–3

& FORMAT 
 
Response and ideas; 
Organisation of ideas; 
Features/conventions 
and context 

 
12 MARKS 

-Outstanding response 
beyond normal 
expectations 
-Intelligent and 
mature ideas 
-Extensive knowledge of 
features of the type of 
text 
-Writing maintains focus 
-Coherence in content 
and ideas 
-Highly elaborated and 

all details support the 
topic 
-Appropriate and 
accurate format 

-Very good response 
demonstrating good 
knowledge of features 
of the type of text 
-Maintains focus – no 
digressions 
-Coherent in content 
and ideas, very well 
elaborated and details 
support topic 
-Appropriate format 
with minor inaccuracies 

-Adequate response, 
demonstrating 
knowledge of features 
of the type of text 

-Not completely focused 
–some digressions 
-Reasonably coherent 
in content and ideas 
-Some details support 
the topic 
-Generally appropriate 
format but with some 
inaccuracies 

-Basic response, 
demonstrating some 
knowledge of features 
of the type of text 
-Some focus but writing 
digresses 
-Not always coherent in 
content and ideas 
-Few details support the 
topic 
-Necessary rules of 
format vaguely applied 
-Some critical 

oversights 

-Response reveals no 
knowledge of features 
of the type of text 
-Meaning obscure with 
major digressions 
-Not coherent in 
content and ideas 
-Very few details 
support the 
topic 

-Necessary rules of 
format not applied

LANGUAGE, STYLE & 7–8                                  5–6                                    4                                      3                                    0–2

EDITING 
 
Tone, register, style, 

vocabulary appropriate 
to purpose and 
context; Language use 
and conventions; 
Word choice; 
Punctuation and 
spelling 

8 MARKS 

-Tone, register, style 
and vocabulary highly 
appropriate to purpose, 
audience and context 
-Grammatically 
accurate and well- 
constructed 

-Virtually error-free 

-Tone, register, style 
and vocabulary very 
appropriate to purpose, 
audience and context 
-Generally 
grammatically accurate 
and well-constructed 

-Very good vocabulary 

-Mostly free of errors 

-Tone, register, style 
and vocabulary 
appropriate to purpose, 
audience and context 
-Some grammatical 
errors 
-Adequate vocabulary 
-Errors do not impede 
meaning 

-Tone, register, style 
and vocabulary less 
appropriate to purpose, 
audience and context 
-Inaccurate grammar 
with numerous errors 
-Limited vocabulary 
-Meaning obscured 

-Tone, register, style 
and vocabulary do not 
correspond to purpose, 
audience and context 
-Error-ridden and 
confused 
-Vocabulary not suitable 

for purpose 
-Meaning seriously 
impaired
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MARK RANGE                              17–20                              13–15                              10–11                                7–8                                  0–5 


